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Report on Guest Lecture - Effective Resume Writing

Date: 20th March, 2025

Time: 09:00 am

Venue: Lecture Hall no.11

The Department of Commerce had organized a Guest Lecture on the topic Effective Resume
Writing for the TY B.Com students under M.R. Jaykar Employability Skill Program. The lecture
was delivered by Dr. Shilpa Kabra.
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Geo tagged photo of Dr. Shilpa Kabra conducting the session on the topic - Effective resume Writing

Objective:

The session aimed to educate participants on the significance of crafting impactful resumes and
equipping them with practical techniques to enhance their job application success.

Observation:

The speaker emphasized the importance of clarity, conciseness, and relevance in resume content.
Participants were encouraged to focus on highlighting key skills and achievements instead of
listing every experience. The lecture provided insights into effective formatting and layout
techniques. This included tips on choosing appropriate fonts, maintaining consistent spacing, and
organizing information under clear headers. A vital point discussed was customizing resumes to
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fit specific job descriptions. The speaker advised attendees to research companies and align their
resumes with the desired skills and qualifications.

Key Outcome:

The interactive session also allowed participants to ask questions, seek feedback on their
resumes, and participate in live demonstrations. Attendees left with a better understanding of
what employers look for in a resume and a sense of confidence to apply these strategies in their
job search.

In conclusion, the guest lecture was highly informative and beneficial, providing valuable
guidance to attendees striving for excellence in their career journey. In all 60 students attended
the session and gave positive feedback.
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