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Introduction

The Post Graduate Research Centre (PGRC) at Marathwada Mitra Mandal's College
of Commerce (MMCC) serves as a cornerstone for advancing academic research in
the field of commerce & management, situated in the vibrant Deccan Gymkhana
area of Pune, MMCC has cultivated a reputation for its student-centric approach
and dedication to holistic development. The establishment of the PGRC in October
2020 reflects the institution's commitment to fostering a rigorous and innovative
research environment that aligns with its mission of contributing to societal
welfare. The Centre provides a structured framework that supports postgraduate
research by offering resources, guidance, and a collaborative platform for faculty
and students. It aims to enhance the academic experience by promoting research
activities that address contemporary issues in commerce and drive societal
progress. This policy document outlines the principles, standards, and procedures
that govern research activities at the PGRC, ensuring that all research is conducted
with integrity, ethical rigor, and alignment with institutional values. By setting clear
expectations and ' operational guidelines, the PGRC aspires to contribute
significantly to the field of commerce while maintaining a high standard of research
excellence and societal impact. '

EETTED

The purpose of this research policy is to establish a comprehensive framework that
guides and supports research activities within the PGRC, ensuring they are
conducted with the highest standards of quality and integrity. This policy aims to
align research efforts with MMCC’s broader institutional goals, which ,emphasize
academic excellence, student development, and societal welfare. By providing clear
guidelines on ethical practices, data management, and reéearch funding, the policy
seeks to promote responsible research conduct and foster an environment that

. encourages scholarly inquiry and innovation. It addresses key aspects of the
research process, including proposal submission, ethical review, and publication, to
ensure that research conducted at the PGRC is both impactful and aligned with the
Centre’s mission. The policy also outlines the roles and responsibilities -of
researchers, faculty members, and the administration, ensuring that all
stakeholders are aware of their obligations and the procedures to follow. Ultimately,
this policy serves to enhance the Centre’s reputation as a leading research
institution in commerce and support its goal of contributing valuable insi'ghts to
both academia and society. Y




This policy applies to all individuals involved in research activities at the PGRC,
including faculty members, undergraduate, postgraduate, Ph.D research scholars,
and external collaborators. It covers all stages of the research process, from the
initial proposal development and ethical review to data management and the
dissemination of research findings. The policy is designed to. ensure that all
research conducted under the Centre’s auspices adheres to institutional standards,
ethical guidelines, and regulatory requirements. It encompasses various aspects of
research, including the management of research funding, the approval of research
proposals, and the monitoring of ongoing projects. By defining the scope of this
policy, the PGRC aims to create a cohesive and transparent research environment
that supports the academic and professional objectives of its researchers. This
comprehensive approach ensures that research activities are conducted in a
systematic manner, with adherence to best practices and institutional goals. The
policy also’ provides a clear framework for addressing any issues that may arise
during the research process, ensuring that all research conducted at the Centre is of
high quality and integrity. '

Code of Research Ethics '

Research ethics are a fundamental component of maintaining the credibility and
integri'ty of academic research. At the PGRC, adherence to ethical standards is
essential for ensuring that research is conducted in a manner that respects the
rights and well-being of participants and maintains the trust of the academic
community. Researchers are required to obtain approval from relevant ethics
committees before initiating studies of their subjects. This process involves
submitting detailed research proposals that outline ’qhé methods for protecting
participants’ rights, obtaining informed consent, and minimizing potential harm.

. Ethical considerations also extend to the accurate reporting of research results and
avoiding any form of misconduct, such as data fabrication or plagiarism. By
adhering to these ethical principles, researchers ensure that their work contributes
positively to the field of commerce and upholds the values of the PGRC. Ethical
research practices not only comply with legal and institutional requirements but
also foster a culture of trust and accountability, which is crucial for advancing
knowledge and maintaining the Centre’s reputation as a leading research
institution.However, As per the parent University norms, a maximum of up to
10% Plagiarism shall be acceptable for any kind of research work at PGRC.




Confidentiality

Confidentiality is a critical aspect of conducting research, particularly when dealing
with sensitive or personal information. At the PGRC, researchers are required to
implement robust measures to ensure that all data collected during research is
protected and that participants’ privacy is upheld. This involves securely storing
research data, restricting access to authorized personnel, and anonymizing or de-
identifying any information that could reveal participants’ identities. Researchers
must also ensure that confidentiality agreements are in place with collaborators and
external partners to safeguard data and maintain trust. Any breaches of
confidentiality must be reported immediately, and appropriate steps should be
taken to mitigate any potential harm. Adhering to confidentiality requirements not
only complies with ethical standards but also reinforces the integrity of the research
process. By safeguarding sensitive information, researchers contribute to the
credibility of their findings and maintain the confidence of participants and
stakeholders. This commitment to confidentiality supports the Centre’s mission of
conducting research that is both ethical and impactful.

Research Integrity |

Maintaining research infegrity is essential for ensuring that research conducted at
the PGRC is reliable, credible, and of high quality. Researchers are expected to
adhere to the highest standards of honesty and accuracy in their work, avoiding
practices such as data fabrication, falsification, and plagiarism. Integrity in research
involves meticulous documentation of research methods, results, and sources to
ensure transparency and reproducibility. Researchers must also disclose any
potential conflicts of interest and ensure that their work is free from bias. The
PGRC supports a culture of integrity by providing reso.ui‘ces and guidance on best
practices and by addressing any concerns or issues related to research conduct. By

. upholding research integrity, the Centre ensures that its research contributes
valuable insights to the field of commerce and maintains its reputation as a leading
institution. Integrity in research not only enhances the credibility of individual
studies but also strengthens the overall research environment at the PGRC,
supporting its mission of advancing knowledge and societal impact.




Research Funding

Effective management of research funding is crucial for supporting the research
activities at the PGRC. Researchers are required to disclose all sources of funding (if
any from Government & Non- Government) and adhere to the terms and conditions
set by funding agencies. This includes providing detailed budgets that outline how
funds will be allocated and ensuring that expenditures are in line with the approved
research plan. Transparency in funding is essential to avoid conflicts of interest and
to ensure that research is conducted in an unbiased manner. Researchers must also
submit regular financial reports to the PGRC administration (for major & minor
research funded by different institutions), detailing the use of funds and any
deviations from the original budget. Proper management of research funds helps to
ensure that resources are used efficiently and that financial practices align with
institutional policies and funding agency requirements. By adhering to these
funding guidelines, the PGRC supports the responsible and effective use of
research resources, enabling researchers to carry out their projects successfully and
contribute valuable knowledge to the field of commerce.

Grant Management |

Grant (if any) managemént is a critical aspect of conducting research at the PGRC,
ensuring that research funds are used effectively and in compliance with funding
agreements. Researchers are responsible for managing grant funds according to the
terms specified in their funding contracts. This includes preparing detailed
budgets, tracking expenditures, and ensuring that all financial transactions are
properly documented. Regular financial reports must be submitted to the PGRC
administration to provide an overview of fund utilization and to address any
financial discrepancies. Effective grant managemgrit involves adhering to
institutional policies and funding agency requirements, including any audit

| processes. Researchers must also be prepared to address any issues that arise
during the grant period, such as changes in project scope or budget adjustments. By
managing grants responsibly, the PGRC ensures that research projects are
adequately funded and that financial resources are used to support meaningful and
impactful research activities.



Roles and Responsibilities

Clear delineation of roles:' and responsibilities is essential for the smooth
functioning' of research activities at the PGRC. Researchers, including faculty
members and undergraduate, postgraduate & Ph.D students, are responsible for
conducting their work in accordance with this policy, which includes obtaining
necessary approvals, maintaining research integrity, and adhering to ethijcal
standards. Faculty members play a crucial role in mentoring and guiding
researchers, ensuring that they comply with the policy guidelines, and contributing
to the Centre’s research goals. The PGRC administration is tasked with overseeing
the implementation of the policy, reviewing research proposals, and monitoring
ongoing projects to ensure compliance with institutional standards. By clearly
defining these roles, the Centre ensures that all stakeholders understand their
obligations and can effectively contribute to the research process. This structured
approach helps to maintain a high standard of research quality and supports the
overall objectives of the PGRC, fostering an environment conducive to academic
and professional growth. Everyone is expected to select high-quality research
journals to publish their research work, the journal should be indexed by the UGC
Care, SCOPUS, ABDC, or any other given by concerned/ appropriate authorities
etc. Following are the details of the roles & responsibilities of different stakeholders;

1. Researchers

« Research in Coﬁlpliance with Policy: Researchers are responsible for ensuring
that their research activities adhere to the PGRC’S research policy. This includes
following all ethical guidelines, obtaining necessary approvals from ethics
committees, and conducting research in a manner that upholds the hlghest
standards of integrity and quahty

« Necessary Approvals: Before commencing any research researchers must
submit detailed research proposals to the PGRC’s Research Review Committee
for evaluation and approval. This involves preparing a comprehensive plan that
outlines the research objectives, methodology, and ethical considerations.

* Maintain Research Integrity: Researchers must ensure that their work is free
from fabrication, falsification, and plagiarism. They are expected to maintain
accurate and thorough documentation of their research process and results,
ensuring transparency and reproducibility.




Data Confidentiality: It is the researchers’ responsibility to protect the
confidentiality of any sensitive or personal data collected during their research.

- This includes implementing appropriate data security measures and

anonymizing data to prevent unauthorized access.

Report Issues and Progress: Researchers must provide regular updates on their
research progress and report any issues or deviations from the approved research
plan. This includes addressing any concerns raised during periodic reviews by
the Research Review Committee. | '

2. Faculty Members

Mentorship and Guidance: Faculty members play a crucial role in mentoring
and guiding researchers, particularly postgraduate & Ph.D. students. They
provide support in developing research proposals, designing research
methodologies, and navigating the ethical review process. :
Ensuring Compliance: Faculty members are responsible for ensuring that
researchers, particularly students, comply with the PGRC’s research policies and
guidelines. This includes overseeing their research activities and providing
feedback to help them adhere to ethical and procedural standards.

Promoting Research Excellence: Faculty members are expected to promote a
culture of research excellence by encouraging innovative research ideas,
supporting scholarly activitigs, and fostering an environment conducive to
academic growth. g

Contributing to Policy Development Faculty members may also contribute to
the development and revision of research policies by providing insights based on
their experience and expertise. Their feedback helps ensure that polunes remain
relevant and effective. ' '
Participating in Research Reviews: Faculty members may be involved in the
evaluation of research proposals and the review of ongoing research projects.
Their role is to assess the quality and ethical considerations of the research,

providing constructive feedback as needed.




3. PGRC Administration

» Overseeing Policy Implementation: The PGRC administration is responsible for
the effective implementation and enforcement of the research policy. This
incfudes ensuring that all research activities coinply with the policy guidelines
and addressing any issues that arise. . ‘

« Reviewing and Approving Proposals: The administration manages the review
process for research proposals ‘subrnitted by researchers. This involves
coordinating with the Research Review Committee to assess proi::osals, provide
feedback, and grant approvals.

» Managing Research Funding: The administration oversees the management of
research funding, ensuring that funds are allocated and used in accordance with
the policy and funding agreements. This includes tracking expenditures and
preparing financial reports. ,

e Providing Support and Resources: Faculty mefnbers maf also contribute to the
developﬁient and revision of research policies by prbviding insights based on
their experience and expertise. Their feedback helps ensure that policies remain

relevant and effective.

4. Research Review Committee

» Evaluating Research Proposals: The Research Review Committee is responsible
for révieWing and evaluating research proposals submitted by researchers. This
involves assessing the research ij'ectives, methodo[ogy, ethical considerations,
and alignment with the Centre’s goals.

« Providing Feedback and Approvais: The Committee provides feedback on

i research proposals and grants approvals based on their evaluation. They ensure
that proposals meet the required standards and address any concerns or
improvements needed.

» Monitoring Research Progress: The Committee monitors the progress ’of
ongoing research projects to ensure that they remain aligned with the approved

proposals and adhere to ethical and procedural standards.



o Ensﬁring Ethical Compliance: The Committee ensures that all research
activities comply with ethical guidelines and regulations. This includes reviewing
proposals for ethical issues and ensuring that necessary approvals are obtained.

« Recommending Policy Updates: Based on their experience and observations,
the'Committee may recommend updates or revisions to the research policy to

address emerging trends or issues in research practices.

Each stakeholder’s responsibilities are integral to maintaining the quality, integrity,
and effectiveness of research at the PGRC, ensuring that the Centre’s research
activities align with institutional goals and standards.

Research Review and Approval

The research review and approval process at the PGRC is designed to ensure that all
research proposals meet the Centre’s standards for quality and ethical conduct.
Researchers must submit their research proposals to the PGRC’s Research Review
Committee for evaluation before initiating any project. The review process involves
a thorough assessment of the research plan, including the methodology, objectives,
and potential ethical concerns. The Committee’s role is to provide feedback,
approve proposéls, and ensure that projects align with the Centre’s goals and
regulatory requirements. Ongoing research projects are also subject to periodic
reviews to monitor progress and compliance with the approved proposal.
Researchers are required to submit regular updates and address any issues
identified during the review process. This systematic approach to review and
approval helps to ensure that research conducted at the PGRC is of hlgh quahty,
ethically sound and aligned with mstltutlonal nb]ectwes




Reimbursement of Funds

)

Fund Requisition : To initiate the reimbursement process, researchers must
first submit a formal requisition for funds. This requisition should include a
detailed breakdown of the expenses incurred, supported by relevant receipts and
invoices. The request should be aligned with the approved research budget and
include a clear explanation of how the expenditures contribute to the research
objectives. Researchers need to ensure that all expenses are categorized correctly
and adhere to the guidelines specified in their grant agreement or institutional
policy. The requisition form should be completed accurately, providing all

necessary documentation to facilitate a, smooth review and approval process.

Properly documented requisitions help ensure timely processing and compliance
with financial management practices. Each faculty member can reimburse a
maximum of up to Rs. 5000 per academic year.

Submission of Supporting Documents : Along with the fund requisition form,
researchers must submit all supporting documents that validate the expenses.
These documents typically include receipts, invoices, and proof of payment.
Each document should be clear, legible, and directly related to the expenses
claimed. Supporting documents must match the expenditures listed in the

 requisition form and should be 'org'anized in a way that facilitates easy

verification. In some’cases, additional documentation such as travel itineraries
or purchase orders may be required to substantiat'_e specific expenses. Ensuring
the completeness and accurac'jr, of these documents is crucial for expediting the
reimbursement process and avoiding delays.

Review and Verification : Once the requisition and supporting documents are
submitted, the PGRC administration will conduct a thorough review and
verification process, This involves checking that the expenses are consistent with
the approved research budget and that they comply with institutional policies
and funding requirements. The administration will verify that all receipts and
invoices are valid and that the expenditures were made for legitimate research-
related purposes. Any discrepancies or issues identified during the review will be
addressed with the researcher, who may need to provide additional information

or correct any- errors. This step ensures that only eligible and properly
documented expenses are reimbursed. '




4.

Approval of Reimbursement : After the review and verification process, the

reimbursement request is submitted for approval. The approval process may

involve several stages, including authorization from the Principal Investigator

(PI) or research lead, as well as financial or administrative officers within the
PGRC. The approving authorities will review the validated request and ensure it
aligns with the grant conditions and institutional policies. Upon approval, a
formal approval notice or confirmation will be issueci, and the re;imbursem-ent
process will move forward. Tin{ely approval is crucial to ensuring .that

researchers receive their funds without unnecessary delays.

‘Reimbursement Disbursement : Once approved, the reimbursement amount

will be disbursed to the researcher according to the institutional payment
procedures. The payment may be processed through direct bank transfer, check
issuance, or other approved methods. Researchers will receive a notification
confirming the disbursement of funds, along with any necessary documentation
related to the reimbursement. It is important for researchers to keep a record of
the reimbursement for their personal financial fnahagement and for future
reference in case of audits or reviewsI. Timely disbursement helps mﬁintain the
reséarcher’s financial flow and supports the continued progress of the research
project. ' .

Recor;:i Keeping and Reporting: The PGRC administration will maintain
comprehensive records of all r"e,imbursement requésts, including the requisition
forms, supportihg documents, approval noi:ices, and payment confirmations.
These records are essential for financial accountability and for compliance with
institutional and funding agency requirements. Re‘éearchers are also encouraged
to keep their own records of reiinbufsed expensés.' Periodic audits or financial
reviews may be conducted to ensure compliance with financial management
practices and t'o gddress any discrepancies. Proper record-keeping helps ensure

transparency, accountability, and efficient management of research funds.




List of Documents to be attached in a single PDF

1. Soft Copy of Published Research paper along with the front page of the journal,
index page highlighting the name of faculty member & certificate.

2. Soft copy Acceptance received from the Journal.
3. Receipt of the amount paid to the journal (preferably receipt from the journal,

along with transaction details).
4. Plagiarism check report

A soft copy (single PDF) of the above documents is to be sent to PGRC and the
head of Criteria 3 i.e. Research, Innovation & Extension.

Standard Operating Procedure for Reimbursement

Approval by principal
foe final reimbursement,

Verification & Approval
of documents by PGRC,
Approval reply to
previous email

Research paper
submission by faculty
members on PGRC
email (cc to principal

approval email to

account section for
further action




Policy Review

Regular review of the research policy is essential to ensure its continued relevance
and effectiveness in guiding research activities at the PGRC. The policy will be
reviewed annually or as needed to incorporate feedback from researchers, adapt to
changes in regulations, and address emerging trends in research. This review
process involves evaluating the policy’s impact on research practices and making
necessary updates to improve clarity and compliance. The goal of the policy review
is to ensure that it remains aligned with the Centre’s vision & mission. '

Dr. Ganesh Patare
Principal (I/C)
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